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General Introduction

     This facility design represents our vision of an ideal media center.  We are creating a space for an elementary school housing pre-kindergarten through fifth grade with a population of 500 students.  Our purpose with this plan is to incorporate instructional and recreational reading spaces while providing maximum access to the collection and available technology.  We have done this by creating an environment that is both functional and aesthetically pleasing.  

Floor Plan Design

     This floor plan is designed on a scale of 3/32 inches to 1 foot.  The final size of the library will be 117’4” x 90’8”.  The existing media center is located just past the main office.  We envision this new media center as an important aspect of the school, now and in the future, and our plan involves extending the walls of the old library out from the existing building.  These new walls will have 36” high bookshelves below 68” windows that have a view to the outside.               

     A storage room with restroom, audio visual room, communications room and studio will be located in the far left corner from the main entrance.  The storage room will be used to house televisions, laptop and television carts, projectors and other computer and audio visual equipment used throughout the school.  The audio/visual room will store the school’s collection of videos and DVDs.  The communications room contains the bell system, Visix system, and VCR/DVD players for classroom and school wide viewing of videos.  The studio is used for morning announcements and to tape special programs.  

     In front of the storage and communications rooms will be a quiet reading area with comfortable chairs and couches.  Occasional tables will also be available.  Potted plants complete the ambiance and make it a welcoming place for students to read or listen to audio books.  In addition to silent sustained reading, this is an informal space that can also be used for enrichment and literature circles.
     Next to that area is the circulation desk and Media Specialist’s office.  The circulation desk will have a computer with the circulation software that is used to check out books.  Also in the circulation desk is a book return for those students bringing back library materials.  The Media Specialist’s office contains a desk and 3 comfortable chairs. A work surface behind the desk will be used primarily for processing books and other library materials. 

     To the immediate left of the entrance and next to the office, are the computers designed for student use.  This area contains 24 wireless desktop computers and a wireless printer which the students will use for research on collaborative classroom projects.  These computers can also be used by students and teachers to access the online card catalog and for professional development purposes.  After school, these computers provide access to students needing to work on school projects who may not have access to a computer or internet at home.  The computers will be placed on standard tables, 2 computers to a table.  Along the wall in front of the computers is a projection screen for use with the LCD projector and two white boards.  Behind the computers are book bag cubbies for students to store backpacks while in the media center.
     To the right of the main entrance are nine round tables with seating for four at each table.  With the age of the children using this media center, round tables are a safer choice than tables with corners.  These tables can be used for instruction, for reading, or for students who come into the media center to work.  Associated with the tables are a computer to use with an LCD projector mounted to the ceiling.  The LCD projector is displayed on a Smart Board attached to the wall.  
     As you proceed around the library to the right, you find a reading area designed for story time with the younger grades.  The seating area for the children consists of “reading steps” which rise in height as they go back.  Also in that area is a comfortable chair in which the person reading the story will sit.  When story time is not taking place, the children can sit in comfortable child sized easy chairs and beanbags which are also located in that area.  
     Behind the tables are the shelves housing the bulk of the book collection.  Shelves are located around the perimeter of the media center under the windows but the majority of the books are on the shelves to the right in the rear of the library.  The shelving is wood with laminate tops and end caps in primary colors.  The age of the children using this media center require that the shelving not be too high and so these shelves will not exceed 42” in height.  Reference books and materials as well as maps and dictionaries will reside near the computer area for easy access during research.  There is the potential for blind spots behind some of the standalone bookshelves so a convex mirror will be installed in the corner to provide viewing to those potentially difficult areas.
Educational Specifications
     The flooring in the media center differs, depending on which area you are in.  Floors in the storage room, communications room, studio and audio/visual room will be tiled with a commercial quality tile.  The area in which the 24 computers are located will also be tiled with commercial quality tile.  All other areas in the media center, including the Media Specialist’s office, will be covered with indoor/outdoor carpeting and high quality padding.  Carpets should have low levels of volatile organic compounds and have the Carpet and Rug Institute’s Green Label Rating.  The ceiling will be covered in sound reducing acoustical tile.
     Power requirements are of particular concern in the media center.  Safety outlets should be placed every three feet along the perimeter of the library under the shelving.  In addition, outlets need to be placed in the floor under each of the tables where the wireless desktop computers are located.  Surge protectors should be installed on each of those outlets.  The wireless access point for the media center will be located in the ceiling above the computers to minimize interference.  Outlets and surge protectors also need to be installed in the floor by the circulation desk to accommodate the computer, printer and other electronic devices in that location.  Outlets every three feet will be installed in the Media Specialist’s office as well.  An outlet will also need to be installed in the floor underneath the table containing the computer in the instructional area.  
     The media center will be painted a neutral color using low odor, non-toxic paint.  It is also imperative that this paint be fire retardant in order to meet fire department building code standards.  In order to make the casual reading area more appealing, we envision painting the wall behind it with an outdoor mural.  That and the numerous plants in that area should make it a very appealing spot.
     All of the shelving in the media center will be laminate with tops and end caps in primary colors.  The shelving under the windows will be 36” high.  The shelves where the majority of the collection will be housed will be 42” high to allow for maximum access by all grade levels.  The magazine rack along the wall to the audio/visual room will be 60” tall and have tilted shelves for optimal presentation of the magazines.

Outcomes and Responsibilities
     Based upon test scores and research done by the Strategic Improvement Team, one of the primary goals of the administration is to make the media center a more integral part of the curriculum.  An increase in information literacy has shown a direct correlation to the rise in test scores and therefore a continued rise in AYP for the school.  The media center has played a crucial role in the past and one of the SIT goals is to expand that role. 
     Meeting the Maryland Voluntary State Curriculum – Library Media Standards and AASL Information Literacy Standards for Student Learning has played an important role in the development of this design.  The AASL 21st Century Learner Standards stress information literacy and independent learning as well.  We have designed this library in order to help students meet those standards and become lifelong learners.  By having clearly delineated areas for instruction, research (with and without the use of computers), silent reading and story time, we have met the information literacy standards of students being information literate, independent learners, and socially responsible in the use of this information and the technology used to acquire it. To view those standards which we feel the media center can fulfill most effectively, please see Appendix A.  

     Wicomico Elementary School has grown considerably over the last 20 years.  The media center has not kept pace with that growth on either a physical or technological level.  A new facility was necessary in order to keep current with changes occurring in 21st century classrooms and we have attempted to create a space to meet the growing needs of elementary school children.  In an attempt to do that most effectively, we recruited members of the student body, faculty and administration.  A committee was formed with the express purpose of gathering ideas and suggestions about how each of those groups sees the media center and what they would like to have included in this plan.  These different groups are stakeholders in the media center and we felt it best to involve them in certain aspects of the planning.  Their suggestions were carefully considered and implemented, where possible, in the planning of this facility.
Environmental Design Elements
     Books are very sensitive to temperature and humidity levels and therefore we were very concerned with the environmental issues surrounding this new facility.  It is extremely important that humidity levels are kept to a minimum so as not to expose the books to mold and mildew.  For that reason we have designed separate environmental controls for the media center. All heat and air conditioning controls are located in the Media Specialist’s office and the thermostats are set to maintain a constant temperature.  That temperature varies from 70° to 77° and can be set by the media specialist depending upon the season.  The ventilation system in the library is separate from the rest of the school and is designed to keep the humidity at a constant 60%.  The system also contains filters which reduce mold and particulates in the air which could be harmful to the books and computers located in the library, not to mention those students and staff members suffering from allergies.
     Different areas of the media center will have different types of lighting.  This was done to lessen the institutional feel of the space while still providing adequate light for reading, browsing the collection and working on the computers.  The lighting above the stacks will be in a parallel scheme using a single row of one-lamp linear fluorescent fixtures centered above each aisle.  The computer area will have indirect lighting using fluorescent ceiling fixtures against the light colored ceiling so as to minimize the glare on the computer screens.  The remainder of the library, both general reading and staff areas, will use a combination of direct and indirect lighting in suspended fluorescent fixtures.  These fixtures will have a mostly up-light distribution; approximately 80%, with a well shielded down light component, approximately 20%, and are considered a state of the art solution to lighting.  T5 high output fluorescent lamps will be used as they provide more light than previously used T8’s and are more efficient.  The lights will be a medium neutral color which blends well with daylight.  Fluorescent lamps with reduced mercury content will be used in order to reduce the impact on the environment when the lights are disposed of.  Task lighting provided by individual table lamps will be available on the circulation desk and media specialist’s desk.   Track lighting will be installed on the ceiling by the comfortable reading area to highlight the wall mural.  All lighting will be controlled from the Media Specialist’s office but a switch activating a portion of the lights will be located on the wall at the main entrance to the library.  This will serve to light a portion of the space so that staff can see their way into the office to activate the rest of the media center’s lights.  This serves to save electricity as this small group of lights can be left on when the building is not in use and prevents unauthorized persons from having access to the controls.
     Horizontal blinds with automatic controls will be installed on the windows to the outside and the rear hallway to the school.  This way, sunlight coming into the library can be controlled so as to minimize glare when using the whiteboard and projection equipment.  Blinds on the rear window will also help minimize the distraction of students moving through the hallway.

Accommodations for Special Learners
     We recognize that all types of students will be using this facility and that accommodations must be made to allow them full access to all aspects of the library.  The width between the bookshelves will be a minimum of 4 ft. wide to accommodate wheelchair access.  The height of all the bookshelves is not an issue for those wheelchair bound students since the shelves were designed for children.  The height of the circulation desk shall not exceed 36” in accordance with ADA standards.  All computer tables will be of wheelchair height and will have openings unobstructed by legs so that a wheelchair can be pulled up to the table. These computers will be used for both research and use of OPAC, therefore giving  all students equal access.  All round tables in the library will also have unobstructed areas which can accommodate a wheelchair.  Special software will be installed on some of the computers to accommodate those students with visual disabilities. One type of software is designed to enlarge the print on the screen.  The other type will artificially read what is being displayed.  Larger keyboards will be available on the same computers to make typing easier for those visually impaired students as well.
     Signage will also need to be modified to accommodate those visually impaired and blind students.  Signs will be in Braille as well as written and different areas of the library will be labeled in Braille to guide the visually impaired student to their destination.

     As far as entrance to the library is concerned, a handicapped switch will be installed on the outside and inside of the main entrance which will open the door automatically and hold it open so that the students may enter without having to hold the door.  This will make entrance in the library much easier not only for those students in wheelchairs but also for those on crutches due to orthopedic issues.

     The floor is carpeted with indoor/outdoor carpet, with the exception of the computer and storage areas, and so maneuvering around should be fairly easy. 

Relocation and Moving Plans
     Since this is an extension of an existing library, this facility will contain a collection already in use in the school.  Construction on the addition to the facility will progress during the course of the year. The wall separating the old and new facility will remain in place during the construction so as to not impact the functioning of the existing library.  Once all construction of the new portion is complete, the wall between the two will be removed.  In order to minimize disruption to instruction and the school environment we feel that the optimum time for relocation would be at the end of the school year.  As a rule, since no books are in circulation during the last two weeks of school, the majority of the collection can be packed up and put in storage. Prior to beginning the packing and relocation process, the Media Specialist will meet with the faculty and parent volunteers to give direction about how the books  are to be packed up for transfer.  Each person will be assigned a specific area that they will be responsible for packing.  This will help organize the efforts and reduce confusion about who is working where.  Non-fiction books will be boxed in Dewey order and labeled with the beginning and ending Dewey number on the outside of the box.  Fiction and Easy books will be boxed alphabetically by the author’s last name with clear labeling on the box as to the beginning and ending last names.    The last day of school is June 11 and the timeline below reflects that.


May 10 – May 28:  Weekly communication will be sent to parents advising




        them of the moving schedule and reminding them to




        have their children return their library books.
       


       


May 31 – June 4:    Media Specialist and parent volunteers pack and label boxes with




        books from the collection. 


June 4: (Field Day) Media Specialist and any staff not involved in Field Day will



                    pack up the Media Specialists office, Audio/Visual room and

                                            Circulation Desk excluding the computer.  This will allow the Media

                                            Specialist to check in books that are still in circulation.


June 5 – 6:              Books are moved to climate controlled storage.


June 7 – 8:              Media Specialist packs any final items.  


After June 9:          The wall separating the old media center from the new addition

                                           will be removed.  At that time, all existing fixtures in the present



                   media center will be removed as well.


August 1:               Construction is complete and work begins to set up the new library.



                   Since other people i.e., computer tech, facilities, etc., are involved in

                                           this set-up, they will come in and do their portion of the work between

                                           August 1 and the opening of school.

     Volunteers will be asked to come during the summer and help set up the new media center.  Once all fixtures are in place in the new facility (either those newly purchased or those being moved from the old location) the books from the collection can be placed on the shelves. During teacher orientation, which takes place the week before the students return, the Media Specialist will give faculty and staff a tour of the new facility.  This will give the librarian an opportunity to discuss increased collaboration and other ways in which the media center can be used to support their curriculum.

Signage and Displays 
     End caps on both ends of the stack will have signs indicating beginning and ending Dewey numbers and author’s names for that particular row.  Font size should be as least 48 pt. in black Century Gothic.  Smaller signs along the lines of 1x6 will be placed above each shelf indicating what books are on that particular shelf.  Signs identifying the Circulation Desk are necessary on all three sides of the desk.  In addition, a book return sign will be located above the book return slot.  For younger children just learning to read, pictures will be placed above related areas.  This will be used primarily in the non-fiction section.  For instance, a Polar Bear could be placed above the books about animals or pictures of a baseball player above the sports books.  Signs indicating the storage room and audio/visual room will be posted on the wall beside the doorway into each of these rooms.  At each entrance to the media center there will be a movable sign welcoming students to the library, giving the name of the Media Specialist and highlighting any special activities going on in the library that month.
     Since the bookshelves are low, we had planned on using the tops for display of books, featured authors, and new acquisitions.

Conclusion
     It is our desire to create a space that serves the needs of the faculty, staff and students that will use this new media facility.  Aesthetics and functionality were carefully considered together so that one would not detract from the other.  Each piece of this design was given careful thought to meet the needs of pre-kindergarteners as well as fifth grade students together in a welcoming user friendly space.
Appendix A
AASL Information Literacy Standards for Student Learning

Information Literacy
Standard 1:  The student who is information literate accesses information efficiently and

                       effectively.

                       Indicator 1:  Recognizes the need for information.  (Computer, reference and
                                            instructional areas)
                       Indicator 4:  Identifies a variety of potential sources of information. (Computer,
                                            research and areas)

                      Indicator 5:  Develops and uses successful strategies for locating information.

                                           (Computers, reference, non-fiction)

Standard 2:  The student who is information literate evaluates information critically and

                       competently.

                      Indicator 1:  Determines accuracy, relevance, and comprehensiveness. (Computers,
                                           non-fiction, reference)

                      Indicator 4:  Selects information appropriate to the problem or question at hand.

                                           (Computers, non-fiction, reference)

Standard 3:  The student who is information literate uses information accurately and
                       creatively.
                      Indicator 2:  Integrate new information into one’s own knowledge.  (Non-fiction,
                                           computers)

Independent Learning Standards

Standard 4:  The student who is an independent learner is information literate and pursues

                       information related to personal interests.

                       Indicator 1:  Seeks information related to various dimensions of personal well-

                                            being, such as career interest, community involvement, health matters

                                            and recreational pursuits . (Non-fiction, fiction)

                      Indicator 2:  Designs, develops, and evaluates information products and solutions

                                           related to personal interests.  (Non-fiction, fiction)

Standard 5:  The student who is an independent learner is information literate and

                       appreciates literature and other creative expressions of information.

                       Indicator 1:  Is a competent and self-motivated reader.  (Fiction, non-fiction,
                                            casual reading area)
Standard 6:  The student who is an independent learner is information literate and strives

                       for excellence in information seeking and knowledge generation.

                       Indicator 2:  Devises strategies for revising, improving, and updating self-

                                            generated knowledge.  (Fiction, non-fiction, casual reading)

Social Responsibility Standards

Standard 7:  The student who contributes positively to the learning community and to

                       society is information literate and recognizes the importance of information

                       to a democratic society.

                       Indicator 1:  Seeks information from diverse sources, contexts, disciplines and

                                            cultures.  (Fiction, non-fiction, computers)
Standard 8:  The student who contributes positively to the learning community and to

                      society is information literate and practices ethical behavior in regard to

                      information and information technology.

                      Indicator 3:  Uses information technology responsibility.  (Computers)

Standard 9:  The student who contributes positively to the learning community and to

                       society is information literate and participates effectively in groups to pursue

                       and generate information.

                       Indicator 1:  Shares knowledge and information with others. (Casual reading area,
                                            instructional tables, computers) 

AASL 21st Century Learner Standards

Standard 1:  Inquire, think critically and gain knowledge. (Computers, instructional area, 

         casual reading area, fiction, non-fiction)

Standard 2:  Draw conclusions, make decisions, apply knowledge to new situations, and create

                     new knowledge.  (Computers, instructional area, reference, non-fiction)
Standard 3: Share knowledge and participate ethically and productively as members of our

                    democratic society.  (Instructional area, casual reading area, computers)
Standard 4:  Pursue personal and aesthetic growth.  (Fiction, non-fiction, casual reading area,


         computers)

Maryland VSC – Media

 1.0 Literature Appreciation:  Students will demonstrate an appreciation of literature as a 
                                                 reflection of human experience and reading as a pleasurable
                                                 activity.  (Fiction, non-fiction, casual reading area)

2.0 Locate Information:  Students will be able to use resources, in a wide variety of formats, to 
                                         locate information to meet an identified need.  (Computers, reference,
                                         non-fiction)

3.0 Collect Information:  Students will be able to collect information relevant to their current 
                                          information need.  (Computers, reference, non-fiction, fiction)

4.0 Organize and Manage Data/information:  Students will use appropriate print, non-print and 
                                                                         computer/online/digital formats to organize and
                                                                         manage data/information.  (Computers, non-
                                                                         fiction)
5.0 Interpret Information:  Students will be able to interpret information to generate new 
                                            understandings and knowledge.  (Fiction, casual reading areas)

6.0 Share Findings/Conclusions:  Students will be able to communicate findings/conclusions by 
                                                       producing materials in an appropriate format to support
                                                       written, oral and multi-media presentations.  (Computers, 

                                                       communications room)

7.0 Ethical Use of Information:  Students will demonstrate responsible attitudes toward the use
                                                     of information.  (Computers, reference, instructional area)
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